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School Ethos
Our aim, as a Catholic school is: 

• to promote the full and harmonious development of all aspects of the pupil: intellectual, physical, cultural,
moral and spiritual, including a living relationship with God and with other people. The school models and
promotes a philosophy of life inspired by belief in God and in the life of Jesus Christ.

• to create a climate within our school of understanding, care, worth and mutual respect.

• to promote an appreciation and love of our Irish language and culture and a respect of other cultures.

• to enable the child to live a full life as a child and to realise his/her potential as
a unique individual.

• to enable the child to develop as a social being through living and cooperating with others and so contribute
to the good of society.

• to prepare the child for further education and lifelong learning.



A Welcome from the Principal 
Dear Parents and Guardians, 

Fáilte is fichead romhaibh chuig Killoughteen N.S. I would like to take this opportunity to welcome you and your 
child to Killoughteen National School. We are delighted you have chosen us to provide your children with their 
primary education. We will endeavour to do everything we can to ensure your child has a happy, enjoyable and 
learning filled experience with us.  

We are a very busy school community with teaching and learning at the core of everything we do. We pride 
ourselves on being an inclusive school where we believe all children can reach their true potential, whatever 
that may be. The sky is the limit!  

We are lucky enough to be blessed with a passionate, hardworking and caring staff, made up of teachers, 
special needs assistants, caretaker, secretary and volunteers. The board of management and parents 
association also provide great support to the school on a voluntary basis and are always so generous with 
their time. We are a community of learners, working together to provide the best possible education to our 
pupils.  

We hope you will find this information booklet helpful. Should you have any queries relating to school life here, 
please don’t hesitate to ask.  

Willie Curtin, 
Principal 



General Information
School Times: School starts at 9 a.m.
Drop off begins from 8.45am

 Small break 10.45.m. - 11 a.m. 
Lunch break 12.35p.m. - 1.p.m. 

Junior Infants collection time 1.35pm
Senior Infant collection time 1.40pm 
1st – 6th Class collection time between 2.35-2.45pm (staggered for access to car park)  

New Junior Infants will finish at 12.00 every day for the first week and a half. This helps your child to get 
used to the longer day gradually and helps them to settle into their new class gently.  

Communication with Parents
Parents will be kept up to date on school life and will be reminded of any holidays through our regular 
newsletters. Our school calendar is available on the Aladdin App.  Exceptional school closures will be notified 
by text message. 

Aladdin
We use an app called Aladdin Connect. You will receive a link to download this app and a code will be sent to 
you, on the first day of the school year. This app is used to securely 
share absence reasons, report cards, send notices etc. Money for uniforms, contributions etc. is also 
collected through Aladdin. Please see Aladdin.ie for more details. 

School Uniform
Our school uniform is as follows:
BOYS 
Wine V-neck jumper 
Gre shy irt
Grey pants
Plain wine tie

GIRLS
Grey pinafore / skirts / trousers
 Whit she irt
Plain wine tie
Wine cardigan
Win se ocks/tights

Our Uniform has not got the crest on it. The school uniform is available to purchase in most clothes shops. We 
request that the school uniform is worn for formal occasions. 
(Communion/Confirmation/graduation etc) 

School tracksuits
Most children do opt for the maroon tracksuit that can be ordered through the school. We order them directly 
from the supplier and sell them at cost price. If you need to order additional tracksuits during the year you can 
pay via Aladdin and enter the size you want. Tracksuits will then be distributed to the children to take home. 
Generally, people find the pants are big in size and the jumpers are true to size. Please label all removable 
clothing as they are easily mixed up. Please check them regularly in case names have faded in the wash. 

 New pupils will not be able to purchase tracksuits on Aladdin until after the 1st day of school. Parents of new 
pupils can buy a tracksuit on the open day if they wish. Should we not have enough stock for the open day in 
June, a time will be allocated to new families before the start of the school year to allow them to purchase 
school tracksuits for their children.  
Tracksuit Bottoms - €17.50                                                  Tracksuit Tops - €22.50 



School Policies
The school develops policies in many areas in conjunction with the board of management and parent representatives. 
Policies are continuously reviewed and updated. Please be reminded that you agree to abide by these policies when you 
enrol your child. Policies can be seen on request in the Plean Scoile at school or on the school website.  

Buses
There are a number of private bus companies that travel to the school. If anyone needs further details, they should 
contact the school for bus driver details.   If your child will be coming to school or going home on a bus, please let us 
know. The bus collects infants at 1.40p.m and 1st-6th at 2.40p.m.  It is the responsibility of the parent/guardian(s) 
to notify their bus companies of any days the school is closed or finishing early. 

Attendance and Punctuality
Please be on time for school every day. Good attendance is a priority in our school. The school is open to receive 
children at 8.45a.m. Do not drop your child before this time as they will not be supervised.  
If you bring your child to school late or leave early, they will need to be signed in/out at the secretary’s office. 
Children who arrive late will be marked as late and this record will be on your child’s end of year report. 
After an absence parents should complete the ‘Attendance’ section on Aladdin with a reason for the absence. There 
is no requirement to contact the school when your child is absent.  
Under the Education Welfare Act 2000, parents must let the school know if their child is absent and why. The 
school has to report the non-attendance of any pupil who misses 20 days or more in any school year, including 
sickness or hospitalisation to the Education Welfare Board.   

Photographs 
Photographs are sometimes taken in school and shared with local media and on our school website, Facebook page. 
Pupils are included in these photos unless it is the expressed wish of the parents that they should not be. This is part 
of the school registration form that you will have filled in when enrolling your child.  

Mobile Phones & Electronic Devices 
Pupils are not permitted to bring in phones or electronic devices. Our policy is available to view on request.  

Primary Online Database (POD) 
All information regarding pupils is shared with the POD database. This is an online platform that the Department of 
Education uses to analyse school data. Please see education.ie for further information.  

After Schools 
An after-school service is provided by Killoughteen Kids Preschool who are on site. They provide the service from 
1.35 – 2.35pm. If anyone is interested they can contact the owner Ashling McCarthy on 083- 8001986 for 
further details.  

Parent – Teacher Meetings 
Parent Teacher meetings are usually held in October each year before the mid-term break. This gives you an early 
opportunity to see how your child is settling into school and address any issues your child may have. Time slots will 
be released through the Aladdin app usually a week before the meetings are to be held. If you need to speak to your 
child’s teacher at any other stage during the year, please phone the office to make an appointment or contact the 
teacher via Aladdin to arrange same. 

Books 
All school books and copies will from the beginning of the 2023 2024 school year will be provided by the school. 
Parents will be requested to provide the school bag, pencil case, pencils, erasers, sharpeners and colours. (Twistables 
or crayons – not markers)   

Most books remain in school all year apart from books that are used for homework. 



End of year Reports
Formal written end of year reports are sent out in June each year. You will be notified when the reports are 
available to view and print out on Aladdin.  

Medical
If your child has an allergy, medical condition, problem with sight or hearing, or is being assessed by a 
health professional or has any specific needs, please make sure that the school is informed. This will 
be kept in strictest confidence.  
If you have any medical reports on your child which may have an impact on their ability to learn, please share it 
with your child’s teacher.  
Once your child is settled into school a few weeks, you will be contacted by HSE along with all of the other 
Junior Infant parents. During the year the Junior Infant vaccination programme will take place as well as sight 
and hearing tests. Consent forms will be sent home prior to this. Please return these once filled in. You may also 
receive forms about dental check-ups.  
Please notify the school immediately if your child has any common childhood illness that is notifiable such as 
chicken pox, measles etc. 
Please see https://www.hpsc.ie/a-z/lifestages/schoolhealth/File,14304,en.pdf for further information.  
Head lice are a common occurrence in primary school. Please check your child’s hair regularly and treat them 
immediately once detected. Please inform the class teacher so as to prevent further outbreaks.  
S.E.T.
From time to time during the year the S.E.T. teacher (Special Education Teacher) may come in to support the 
whole class. This may be for reading group time or maths initiatives such as Ready, Set, Go maths.  
Occasionally children may need some extra intervention in their learning and small groups may need to be 
withdrawn for learning support in areas such as English and Maths. You will be informed if your child needs help 
before they are withdrawn.  
Curriculum
The current primary school curriculum was introduced in 1999. Each week your child will engage in all 11 
curriculum subjects. At infant level it is often in an integrated and 
thematic way. The subjects are 

English  History  Art  P.E.
Irish Geography  Drama S.P.H.E
Maths Science            Music

As we are a Catholic school under the patronage 
of the Diocese of Limerick we also 
participate in Religious Education following 
the Grow in Love series. 

Birthday Invitations and Parties
It is school policy that invitations to birthday parties are not distributed in the school premises out of 
consideration for non-receivers. 
Birthday cakes will not be permitted for sharing at school as students with a wide range of moderate, 
severe, or life-threatening allergies to various ingredients may exist. Birthday party celebrations will 
need to remain out of school hours.  
Unfortunately, party bags provided by parents will not be distributed by staff. 



Curriculum
The Primary School Curriculum is now being redeveloped. The Primary Curriculum Framework was launched by 
Minister Norma Foley on the 9th of March 2023. This Framework sets out the main features and components 
of the full redevelopment of the Primary School Curriculum.  There will be 5 curriculum areas; 

• Languages (to include modern foreign languages from 3rd to 6th classes)
• Science, Technology, Engineering and Mathematics (STEM) Education
• Wellbeing
• Arts Education
• Social & Environmental Education. (History & Geography)

This new redeveloped Primary School Curriculum will be in place for the 2025/2026 school year.  

Aistear
Aistear is a play led learning that infants 
engage in. Play is a natural way for children 
to learn about themselves and the world 
around them. Your child may have already participated in Aistear as part of their pre-school programme. Usually 
there is a theme/topic a month and children engage in play in such areas as role play, small world, junk art, fine 
motors skills, construction, sand/water etc. We may occasionally ask you to send in items that you may have to 
enhance the play experience for the children. 



Toys
There is no need for children to bring in any toys into school and we do not encourage this practice because of 
breakages, competition and peer pressure. There are ample toys in school for the children to play with. 

Stationery
Crayons / Twistables are best for children in the early years. Colouring pencils need to be pointed regularly and 
markers go through the pages in books and copies so therefore we ask that these do not be put in pencil cases. 
We also discourage the use of gel pens. In general a chunky pencil, rubber and crayons should be in their pencil 
cases at all times. Please label them for ease of return. 

Killoughteen National Schools Parents Council
Dear Parent/Guardian,

We wish to extend a warm welcome to you and your child, at this important time. This is just a note to let you 
know about the Parents Council here in Killoughteen NS. 

The Parents Council is a voluntary group made up of parents/guardians of children from the school. The main 
function of the Parents Council is fundraising, helping with school events and providing a vital link between the 
parents and the school. 

Fundraising: Examples of some of the fundraising events we have undertaken in the past are School Walks, 
Raffles, Cake Sales, Clothes Collections, Cookery Demonstrations etc. All monies raised from these events 
go directly to benefit the children, to purchase additional necessary educational resources.

We have funded specific educational resources, white boards, iPads, sports equipment, etc.  

Helping with School Events: We provide refreshments during Open Days, Grandparents Day, end of year 
Graduation, Presentation Nights, Retirement Presentations etc.

Providing a Vital Link between the Parents and the School: We hold termly meetings. This gives both the 
parents/guardians and the school a forum to exchange ideas and views relating to the school. 
We would actively encourage parents/guardians to become involved with the Parents Council. Being a member 
gives you a valuable opportunity to be part of your childs’ school life and experience their school involvement 
first hand. Without the work of the Parents Council, it wouldn’t be possible for the schools to provide the extra 
resources for the children. 

You will be notified in September about our AGM, where we hope to meet as many of you as possible. 

Kind Regards, 
Killoughteen NS
Parents Council 



Getting Ready for School
Tell your child about school beforehand. Talk about it as a happy place, where there will be a big welcome for them. 
Help your child to become as independent as possible over the summer. 

It would help greatly if your child is able to: 

• Button and unbutton a coat and hang it up.
• Practice putting on and taking off a jumper.
• Wear Velcro shoes. Junior Infants cannot manage laces.
• Practise opening and shutting lunchboxes, drinks and school bags.
• Use the toilet without help and manage trousers buttons. (Elastic waist is best.)
• Encourage personal hygiene and cleanliness. Your child should know how to flush the toilet

and wash hands, without having been told.
• Know how to use a tissue and to sneeze or cough into their elbow.
• Share toys and games with others and ‘take turns’.
• Tidy up and put away play things.
• Separation is ok! Arrange for your child to spend a few hours at a time, at the home of a

neighbour, grandparent or friend, away from you. When children have this experience, it will
reduce anxiety levels for both you and your child starting school.

We would like your child to have the best possible experience in their first year in our school. This is why we 
encourage all parents to talk to the teachers or Principal if there is any extra information you feel would help your 
child to settle in and have a positive happy start in our school. 

If your child has any additional learning needs or is engaged with services such as Enable Ireland or the HSE, it 
is essential you let us know so we can support him/her as best we can.



Healthy Eating Policy

Irish adult and childhood nutrition surveys over the past ten years show that eating habits in Ireland are not 
consistent with optimal health. This has contributed to high levels of overweight and obesity in both adults and 
children, which in turn increases the risk of chronic conditions such as diabetes, cardiovascular disease and 
cancer. In Ireland, one in four children and three out of every five adults are overweight or obese. To combat this 
epidemic, the HSE have made revisions to the food pyramid, although similar to the previous pyramid used, the 
new pyramid has some distinct differences. 

Revisions include: 
•LIMITING Top Shelf Foods to only once or twice a week

•Increasing the servings from the Vegetable, Salad and Fruit shelf from 5 to 7 a day. This means that the Fruit 
and Veg shelf will now be the largest shelf and so moves to the bottom of the pyramid.

•Wholemeal Cereals and Breads, Potatoes, Pasta and Rice or Carbohydrate Shelf moves to the second last 
shelf. A single serving is now considered approx. 150 calories which equates to two thin slices of regular pan 
bread and the range of servings from this shelf is 3-5 per day or up to 7 for teenage boys.

•Reduce the intake of salty meats like sausages, bacon and ham to not every day.



Lunches
Children’s bodies are constantly growing and so require a steady stream of nutrients and calories for 
growth. Children who eat a nutritious balanced diet have better overall health and perform better in school. 
And so we would ask you to ensure that your child’s lunch box is packed with a variety of vitamins, 
minerals and carbohydrates to keep them going throughout the day.  

Suggestions for healthy foods to include in your child’s lunchbox: 
• Fruit
• Salad
• Chopped vegetables
• Salad boxes
• Pineapple, melon pieces, diced cheese, grapes, raisins, fish, tuna, sweetcorn, salmon, egg, salad,
• wholemeal sandwiches, rice cakes (not covered in chocolate) soup, smoothies, ryvita, wholemeal 

wraps or bagels
• Mini portions of leftover dinner: pasta, rice, meat etc.

The following should NOT be included in lunches: 
• ENERGY DRINKS ARE NOT PERMITTED AT SCHOOL
• Dairy-lea dunkables (or anything similar) due to high levels of salt and added sugar
• Fruit winders, Popcorn, Crisps, Biscuits of any form, Rice Krispie Squares, Fizzy drinks
• Hot chocolate,  Chewing gum, mints, cake/buns, chocolate spread, sweet rolls containing 

chocolate.
• Limit the amount of cereal bars due to high levels of sugar

*Due to the number of children in the school with a nut allergy we would ask that NO NUTS be included 
in your child’s lunch.

On Friday we allow a small treat to be included in your child’s lunchbox. We ask that treats are not put in lunch 
boxes on any other day of the week. 

Your child will bring home all wrappers etc. from their lunch. This will ensure that waste can be recycled properly 
and that you can monitor what your child is eating. Please be realistic about the amount of food that your child 
can eat. We aim to give them 10 minutes to eat at each break. Small things like having fruit peeled, easy open 
wrappers and bottles that your child can open will help them to complete their lunches in a timely manner.  

General Illness
If your child becomes unwell during the day, we will contact you to 
come collect your child. Please ensure your current phone number is up 
to date on Aladdin and the contact details of anyone else to contact if 
you are unavailable.  

We would ask you always err on the side of caution if your child is 
complaining of illness before school. If your child is too sick to go out 
to the yard for playtime then he/she is too sick to come to 
school. All children are expected to go to the yard as it is a vital part 
of social interaction. Exceptions will only be made on receipt of a 
doctor's cert.  



Social Skills
Social skills are very important. We encourage good manners at all times. We encourage the children to say please 
and thank you, to address adults in the school properly, and to be courteous to fellow students. 
Children’s moral and social education is covered right through the school day, e.g. kindness to others, sharing, 
saying sorry. 

Do’s
Do be kind
Do be gentle 
Do listen 
Do work hard
Do be honest 

Don’t’s
Don’t hurt people’s feelings
Don’t hurt anyone 
Don’t interrupt 
Don’t waste your or other people’s time 

In our school grounds we have fun by playing fairly and  safely, where everyone is included. Bullying, fighting 
and general roughness is totally discouraged. Every child is entitled to play in a safe environment The school 
has an anti-bullying policy in operation; see school policies on our website.. Children are supervised in the 
playground during breaks and in class during wet days. We recommend that you chat regularly with your child 
about who they play with in school and encourage them to mix with others, rather than be dependent on one 
friend.  

Always start the school conversation on a positive note, e.g. Who did you have fun with today? What 
did you enjoy in school today? 

Playground Rules: 
We have devised very simple playground rules which stems from our positive code of behaviour.: 
“Kind Hands, Kind Feet, Kind Words.” Anything that isn’t kind hands, kind feet or kind words is not allowed. 
Children are reminded and rewarded for following the rules regularly. 

Killoughteen NS Golden Rule

‘Be Nice to Everyone!’



Getting ready for Learning
Children are natural learners. They are curious about everything. They 
want to know more about everything- about themselves, others and the 
world around them. They learn quickly, but only when they are ready and 
their interest is aroused. 

Because they are so young we must guard against putting pressure on 
them to learn material for which they are not ready. Demanding too much 
too soon can switch a child off completely. At the same time we must 
cultivate readiness so that they can get moving as soon as possible. 
Children learn in different ways and at different speeds. 

Our first year in school therefore, is mainly about settling in, relating to others, making friends, feeling happy and 
getting used to the routine of school. 

Getting ready for Maths
Children learn to understand math’s best by handling investigating and using real objects. This at times can be a 
lot of work, but if it allows him/her to do the learning for themselves the final result are worth it. 

To help them at home before they begin school you could try:
• Help your child to identify colours and shapes
• Allow your child to help you sorting e.g. socks, clothes etc.
• Activities which involve pouring, stirring, mixing, rolling etc. are of great benefit
• Allow your child to play with money
• Ask your child to set the table (one to one correspondence)
• Use positional language up, down, over, under, behind, before, after etc.

Language Skills
Children communicate their thoughts, feelings and needs, curiosity and desires through speech. If they cannot 
express these feelings and ideas in words, they will tend to remain silent or get cross and frustrated. Children 
need to hear the words to understand them.
They need to understand the words to use them.

How you can help:
• Speak with your child at every opportunity. Describe what you see.
• Make time to listen when they want to tell you something that is important to them.
• Answer genuine questions with patience and in an age appropriate way.
• ‘Monkey See, Monkey Do’. Speak respectfully, quietly and kindly to your child and they will copy you

and learn to speak the same way.
• Say nursery rhymes and sing songs together. If a child learns to rhyme words they can hear the

sounds in words which will help them to read.
• Give your child lots of time to use their imagination. Dress up, pretend play etc. Help your child to

explore feelings and ideas through play

Principal’s Welcome

On behalf of all the Timoleague NS community, I would like to warmly welcome you to our school.

Timoleague National School aims to create a happy and friendly school where the focus is on children and 
their learning. In an effort to develop intellectual, physical, emotional, cultural, moral and spiritual wellbeing, 
we constantly endeavour to provide best practice in education for all of our pupils. 

We believe that a broad, balanced educational experience within a caring community promotes positive 
attitudes towards learning enabling each of our pupils to recognise their talents and achieve their full potential.
The real asset to our school is the enthusiasm of our staff and a desire for every pupil to achieve. 

Our Catholic ethos is characterised by our caring spirit, our commitment to pupil and teacher learning, and 
the provision of a wide variety of curricular and extra-curricular opportunities. Our pupils benefit enormously 
from the tremendous support we receive on an ongoing basis from our hard-working and very dedicated 
Board of Management and Parents’ Association. We work closely with parents keeping you involved and 
informed about our school. 

You will get a flavour of our school through our website – www.timoleaguens.com, Facebook, Twitter and 
Instagram - @TimoleagueNS.

We hope you will find this information booklet helpful. Should you have any queries relating to school life here, 
please don‘t hesitate to ask.

Le gach dea-ghuí,

Norma Harte, 
Principal

School Details
Timoleague National School,
Timoleague,
Bandon,
Co. Cork.
P72 YO58
Roll No.: 12456M
Charity No.: 20204584
Tel: 0238846550/0862551187
Email: timoleaguens2@gmail.com
                           @Timoleague Ns

Characteristic Spirit
Timoleague N.S. is a Catholic primary school which strives to provide a structured, caring, happy and 
secure environment where the intellectual, spiritual, physical, moral and cultural needs of the pupils are 
identified and addressed.

While Timoleague N.S. is a school with a Catholic ethos, it also has due recognition for all other religions.

The School will strive to promote, both individually and collectively, the professional and personal development
of teachers through staff development programmes.

The School will encourage the involvement of parents/guardians in their children’s education through 
home/school contacts and through their involvement in the Parents’ Association.

The School will endeavour to enhance the self-esteem of everyone in the school community, to imbue in the 
pupils respect for people and property and to encourage in them the idea of being responsible.

We will promote gender equity amongst the teachers and pupils.

Déanfaimid iarracht Gaeilge a labhairt.

The school motto is: Ancora Imparo - Always Learning

Absences

Under the Education Welfare Act 2002 the school is obliged to inform the Education Welfare officer of all 
absences exceeding 20 days during the academic year. Parents must inform the school the reason for their 
child’s absence from school. This can be inputted on the Aladdin Connect. Parents/ guardians must notify the 
school in advance to the class teacher via Aladdin if their child must leave the school during school time and 
indicate whether they will be collected or may go home unaccompanied.

Administration of Medicine
In the event of illness or an accident minimum first aid is administered and parents/guardians are informed when 
collecting the child.  In the event of a serious accident/illness the parents will be informed, 
and if necessary the child will be brought to hospital.

Children with a long term medical condition will be accommodated
in order that they continue with their education. 
Parents/ Guardians must seek permission in writing, 
from the Board of Management for the administration 
of medicines.

The school uses the online platform, Aladdin Connect. This is our main communication tool between home and 
school. The school uses the Aladdin Schools software service for administrative purposes and Connect will 
give you secure access to messages from the school and to details of your child’s attendance, test results, 
reports cards etc via secure login from your internet browser or Aladdin Connect App. This is where you sign 
Permissions and enter attendance/early collection/late arrival notes.

Aladdin Connect is a fantastic way to enhance a school's communication with parents. It enables parents to 
stay connected and informed about their child's education.

You can rest reassured that Aladdin Schools uses state-of-the-art security to safeguard information entered 
by the school and data is stored and processed in strict compliance with Irish and European data protection 
laws.
You will receive a link by text and email when your child joins Timoleague NS. There will be one link per parent 
to access information for all their children in the school from one user account. 

Please do not forward this text/email or share this link as this is a unique registration code for each parent 
for your child/children in the school. 

During registration you will choose a password that will be used in conjunction with your email address to 
securely access the Aladdin Connect going forward. Once you are registered you will be sent an email with 
links to download the Aladdin Connect App for your mobile device. The main advantage of using the App is to 
receive immediate alerts for app messages sent by our school. 

Downloading the app is highly recommended to enhance both the parent and school’s Connect experience. By 
default both parents will have access to view their child’s contact information. If for any reason you do NOT
wish to share your own personal contact information within the family circle or if you have any concerns regarding 
your particular family setup please contact the school in confidence to discuss or have this facility restricted.

Information sheets attached at the end of this booklet

Board of Management

The BOM has overall responsibility for the school, including finance, maintenance, staffing and the development
of the school plan and policies. The Board comprises of two direct nominees of the Patron, two elected 
parents (a mother and a father) the Principal and one other teacher on the staff elected by vote of the teaching 
staff and two extra members proposed by these nominees, The Patron appoints the Chairperson of the board. 
The term of office for the Board of Management is 4 years.

Book Rental Scheme

Our school operates a Book Rental Scheme. Details for each class are given seperately. Aladdin makes it 
possible for parents to make payments online

Calendar
The school calendar will be available on the Aladdin connect app.
You will be notified in advance of all school holidays and days off.
The school adheres to the Department of Education standardised year.

Child Protection

We are committed to ensuring the welfare and safety of all the children in our school community.  We strongly 
believe that children should learn in an environment that is supportive, caring, positive and safe. Safeguarding 
is about ensuring that children are protected from all forms of harm, including bullying or ill-treatment. Our 
school Child Safeguarding Statement is on display in the school. 
This Child Safeguarding Statement was drafted by staff and the Board of Management to meet criteria set 
out in Circular 81/2017 “Child Protection Procedures for Primary and PostPrimary Schools 2017” and in 
accordance to the guidelines included in the Children’s First Act 2015. As of March 11th 2018, this Child Safeguarding
Statement replaces the Child Protection policy for all schools. This is also available on our website. The 
school’s Risk Assessment is also available to parents on the website.

Curriculum
The primary school curriculum is presented in seven primary areas, some of which are further subdivided into 
subjects. These are... 

Religious Education

Language (Gaeilge and English)

Mathematics, 

Social, Environmental and Scientific Education 
(History, Geography and Science), 

Arts Education (Visual Arts, Music and Drama) 

Physical Education and 

Social, Personal and Health Education.

Educational Outings
During the school year, appropriate educational outings will be available to all children. 
The school requests online permission from parents/guardians for all educational tours.

Emergency Closing
Every effort will be made to contact parents/guardians by telephone in case of emergency closing.
Please ensure all contact details are updated regularly with the school by updating this information on Aladdin.

Healthy Lunchbox
As part of the Social, Personal and Health Education (S.P.H.E.) Programme we encourage the children to 
become more aware of the need for healthy food in their lunch boxes. For a fee, the local dairy provides milk 
to the pupils in our school. It is kept refrigerated until lunchtime. 

Foods not allowed in school
Crisps
Fizzy drinks 
Sweets 
Chocolate biscuits/bars 
A small treat is allowed on Fridays.

Homework
Homework is assigned Monday to Thursday with the children being excused homework on weekends provided 
that their work has been conscientiously and satisfactorily done on the other nights

Suggested timeframe for homework:
a) Infants: 0 - 20 mins.
b) 1st/ 2nd: 20 – 30 mins
c) 3rd/4th:  30 – 45 mins
d) 5th/6th: 1 hour.  

If homework is not done a note to the teacher should be written 
in the homework notebook.

Please Note:
It is important that your child has somewhere quiet to study away from noise and distraction – a busy kitchen 
or a room near a television are not recommended!  

Lost Property

Please ensure your child’s name is on all clothing, lunch boxes and books.  Lost property will be stored in the 
Lost/Found Box. If not claimed it will be sent to a charity.

Mobile Phones

Pupils should not have mobile phones in school unless specifically requested by parent/guardian.    

Opening & Closing Times

Parents’ Association
There is an active Parents Association in Timoleague National School. The PA liaises regularly with the Principal
and school management.

Policies

The school develops policies in many areas in conjunction with the Board of Management, staff and parent 
body. Policies are continuously reviewed and updated. Please be reminded that you agree to abide by these 
policies when you enrol your child. Copies of the school’s policies are listed on the school’s website
www.timoleaguens.com – Password: TNSCommunity

Primary Online Database (POD)
All information regarding pupils is shared with the POD database. This is an online platform that the department
of education uses to analyse school data. Please see education.ie for further information.

Relationship to the Department of Education
The school operates in accordance with the rules for national schools. The school depends on the grants 
and teacher resources provided by the D.E.S.

School Rules

Be on time Be prepared
Be honest Be helpful
Be careful Bring only what you need
Do your best Show respect

Special Educational Needs
In Timoleague N.S. we have a SEN (Special Educational Needs) team to ensure that all pupils achieve basic literacy
and numeracy skills by the time they complete their primary education. We aim to support pupils experiencing 
learning difficulties through a team approach involving the pupil, class teacher, SET team, parents, and other 
relevant personnel i.e. psychologist, speech therapists etc. SNA support is available to specified pupils approved 
by the DES.

Split Class
During your child’s eight years in the school, there is a possibility that he/she may be in a split class.  Where 
a split class is necessary, the selection of pupils for these classes will be made by the Principal in consultation 
with the teaching staff.  

Teachers
Timoleague National School has 10 teachers including the Principal.

Norma Harte, Principal
Anne Marie Kelly (Deputy Principal)
Eilís Hurley (Assistant Principal II)
Tracey Harte
Teresa O’Donovan
Anne McCarthy
Susan Forristal
Michael Mennis
Mairéad Crowley
Nicola Gleeson

There are 7 mainstream teachers and 2 SET (Special Education Teachers). There are 4 SNAs (Special Needs 
Assistants) in the school.

Timoleague Community Playschool & Afterschool Club

We are extremely fortunate to have the services of an Afterschool Club. Timoleague Community Playschool & 
Afterschool is run by the committed staff and a voluntary comittee of parents. It is part of Timoleague Community
Association Ltd. It’saim is to provide an affordable and accessible hign quality pre-school and afterschool for 
all children in the local community.

Afterschool is open to all children of Timoleague NS. The Afterschool is held in the Timoleague Community Hall. 
A well-balanced nutritional meal is provided. 

Enquiries to 0838260491 or afterschooltimoleague@gmail.com

Uniform
All pupils who attend the school wear the school uniform which consists of;

Girls:
Grey pinafore/pants, light grey shirt, striped grey & maroon tie, maroon v-neck jumper (available in Cash & 
Co, Clonakilty) with the school crest and maroon socks or tights. School appropriate footwear.

Boys;
School grey pants, light grey shirt, striped grey & maroon tie, maroon v-neck jumper (available in Cash & Co, 
Clonakilty) with the school crest and grey socks. School appropriate footwear.

Sports Gear;
School tracksuit top is available from Cash & Co in Clonakilty. All pupils are to wear a white crew t-shirt inside 
their tracksuit top. Plain navy tracksuit pants (no logos please)

Booklet for Parents of 
Infants Starting School

Foreword
Starting school is an exciting and important milestone for your child, it is a time when parents and teachers 
should take special care to ensure that the transition from home to school is as smooth as possible. If the child’s 
first experience of school is one of happy involvement, a very good foundation will have been laid for fruitful 
school years ahead.

It is important too, particularly during the first year that parents understand what the aims of the school are, as 
many may be expecting too much in the way of academic achievement.

We know from experience that parents are very anxious to help in any way possible. We have, therefore, included 
some ideas for the home, which should stimulate the child’s interest and nurture his/her desire to know more.

With these aims in mind we have put together this little booklet as a general guide for parents. It deals briefly with 
the period before your child comes to school and his/her introductory stage in Junior Infants.

We trust you will find it helpful and that your child will be happy and fulfilled with us.

Getting Ready for Learning
Children are natural learners. They have an inbuilt curiosity and an eagerness to know more about everything – 
about themselves, about others and about the world around them. They learn fast – but only when they are ready 
and their interest is aroused.

As they are still so young we must guard against putting pressure on them to learn what they are not yet ready 
for. Demanding too much too soon can switch a child off completely. At the same time we must cultivate readiness
so that they can get moving as soon as possible.

The rates of progress of children can vary greatly. We try to give them an opportunity to move ahead at their 
own pace or as near to it as possible.

Our first year in school therefore, is mainly about settling in, relating to others, making friends, feeling happy and 
gradually getting used to the routine of the school. On the learning side the emphasis is on getting children ready 
for learning by –

Developing their oral language and expression.
Sharpening their senses, especially seeing, hearing and touching.
Developing physical co-ordination especially of hand and fingers.
Extending their concentration span and getting them to listen attentively.
Learning through play – the most enjoyable and effective way.
Co-operating with the teacher and other children.
Performing tasks by themselves.
Working with others and sharing with them.
Teaching each child to accept the general order, which is necessary for the class to work well.

Before Your Child Starts…
You should ensure that he/she is as independent as possible - physically, emotionally and socially. If he/she can 
look after himself in these areas he/she will feel secure and confident and settle in readily.

It would help greatly if he/she is able to-
Button and unbutton his/her coat and hang it up.
Use the toilet without help and manage pants buttons
Also encourage personal hygiene and cleanliness. Your child should 
know to flush the toilet and wash his/her hands without having to be told.
Use his/her hanky when necessary.
Share toys and playthings with others
and “take turns”.
Tidy up and put away his/her playthings.

Remain contentedly for a few hours in the home of a relation, friend or neighbour. If he/she had this experience, 
then separation from his/her parent(s) when he/she starts school will not cause him/her any great anxiety.
Open/close lunchbox and drinks
Open/close school bag
Take off/put on jumper

Preparing for the ‘Big Day’
The child’s first day at school is a day to remember for the rest of his life. You can help to make it a really happy 
one for him/her.

Tell him/her about school beforehand, casually, and talk about it as a happy place where there will be a big 
welcome for him/her and he/she will meet new friends.
Don’t use school or the teacher as a threat. “If you behave like that for teacher she’ll murder you” though said 
light-heartedly can make some children very apprehensive.
He/she will like to have his/her new uniform and his new bag when he/she begins. These help him/her identify 
more readily with the school and other children.
Your child’s books will be taken from him/her, the first day of school and the teacher will hold on to them until 
such time as they are needed. This minimises books getting lost. Please have your child warned of this fact; in 
case he/she thinks they will never see the books again. All books/copies should have the child’s name marked 
clearly on the front.
Please label his/her school jumper.

The Big Day
Coming in…
When you arrive at the classroom, be as casual as you can. 
He/she will meet the teacher and the other children and will be shown his/her chair.

Hopefully he/she will be absorbed in his/her new surroundings. So having assured him/her you will be back to 
collect him/her, wish him/her goodbye and make your getaway without delay.

Packed Lunches

The school has a Healthy Eating Policy and this can be viewed on the school’s website. www.timoleaguens.com

We ask you to encourage a healthy lunch right from the start. Also, please, only give your child something you 
feel he/she can easily manage to eat. Children are not normally very hungry at school, so a little snack will do.

A Word about Milk
The school operates a School Milk Scheme and further information will be available from the school in Septem-
ber.

Going Home

Be sure to collect him/her on time. Children can become very upset if they feel they are forgotten.

On dry days, you are asked to wait at the bars at the Abbey side entrance. Children are escorted to the school 
yard and then dismissed to their parent/guardian. On wet days, please wait by the office door.

If at any time the collecting routine has to be changed ensure you tell the child and the teacher.

Handling the Upset Child
Despite the best efforts of both teacher and parents a small number of children will still 
become upset. If your child happens to be one of them don’t panic. Patience and perseverance 
can work wonders.

A Word of Advice
Trust the teacher. She/he is experienced and resourceful and is used to coping with all kinds of starting –off 
problems.
Try not to show any outward signs of your own distress. Sometimes the parents are more upset than the child 
and are the main cause of his anxiety.
When you have reassured him/her, leave as fast as possible. The teacher can distract and humour him/her 
more easily when you are not around.
You must be firm from the start. Even if a child is upset you must insist that he/she stay for a short time-even 
ten minutes. He/she must never feel that he/she is winning the psychological battle of wills.

Some Important Areas of Early Learning
Developing his Command of Spoken Language.

It is important that the child’s ability to talk is as advanced as possible. It is through speech that he/she 
communicates his/her thoughts and feelings, his/her needs and desires, curiosity and wonder. If he/she 
cannot express these in words he/she will tend to remain silent and will often withdraw from the learning activity
of the class. This can be the first sign of failure in the school system and must be remedied, if at all possible. 
That is why a lot of attention is given to language development in the first years of school. 

You Can Help….

Talk to your child naturally and casually abou t things of interest that you or he/she may be doing-at home, in 
the shop, in the car, etc. Remember that all the time he/she is absorbing the language they hear about them. 
It takes him/her a while to make it his own and to use it for his/her own needs. 
Try to make time to listen when he/she wants to tell you something that is important to him/her. But don’t 
always make him/her the centre of attention.
Answer his/her genuine questions with patience and in an adequate way. Always nurture his/her sense of 
curiosity and wonder.
Introduce him/her gently to the ideas of why? How? When? Where? If? etc. These demand more advanced 
language structures.
He/she will have his own particular favourite stories that he/she never tires of hearing. Repeat them over and 
over again and gradually get him/her to tell them to you.    

First Steps in Reading

Ability to read is the foundation for all future progress in our school system. However, learning to read is a gradual
process and a lot of preparatory work must be done before a child is introduced to his/her first reader.

We very deliberately do not rush or push children into reading. We get them ready for it over an extended period. 
Reading is something to be enjoyed. It should never start as a chore for the small child. Children begin by learning
letters and parents need to revise letter sounds with pupils at home. Reading commences after Christmas.

Getting Ready For Writing
Making letters on paper is not easy for the small child. He/she must learn to hold the pencil properly and 
make regular shapes. His/her hand and finger muscles are only gradually developing at this stage.

You Can Help…

He/she must develop the ability to get the hand and eye working together. 
This is very important. Get him/her manipulating toys like:
(a) Jigsaws, Lego, beads to thread etc
(b) Playdough to make his/her own shapes
(c) A colouring book and thick crayons
(d) Sheets of paper that he/she can cut up with a safe scissors

When he/she begins to use a pencil make sure that he/she holds it correctly at the start. It will be difficult to 
change him/her later.
He/she may be making block letters at home even before he/she comes to school. This is fine. But when 
he/she starts making lower case letters at school you should try to get him to discontinue the blocks and practise
his/her new system whenever he/she feels like it. Consult the teacher about this.

Homework

Observe the child while they are doing their homework.
Pencil only for tracing and writing
Crayons or twistables only for colouring
Page will be marked that should be completed
Children don’t receive homework on Friday

Other Areas of the Curriculum
The child in juniors learns a lot through many other activities, which do not need any elaboration here. His/her 
general development is enhanced through Art & Craft, P.E., Music, SESE and of course through Religious 
Education.
In regard to the last area its moral and social aspects are covered right through the school day e.g. kindness 
to others, sharing with them, saying we are sorry, being aware of God through the beauty of nature etc.

The children learn their prayers and bible stories gradually. Again, as in the other areas we referred to already, 
the child will benefit from practising at home what he/she has learned at school. He/she can then make 
his/her own contribution to the usual family prayers.

Social skills are very important. We encourage good manners at all times, please/thank you, addressing teachers
properly, being courteous to fellow students and teachers. It is important to ask your child whom he/she 
played with at school and to ensure he/she isn’t alone, also encourage mixing rather than being dependent on 
one friend only. Rough behaviour is totally discouraged in the playground

Parting Thoughts
Who is the Boss?

Bit by bit your child will get used to the general discipline of the classroom. He/she will get to understand very 
quickly that in certain important matters an instruction from the teacher must be obeyed promptly and without 
question.

Easy Does It

There are lots of ideas and suggestions in this little book as to how you can help your child. We are not advocating
that you do ALL of these with him in a systematic way. But if you find from time to time that he/she enjoys 
a fun approach to certain aspects of learning then we would say – give it a go – but remember don’t overdo it.

Our Hope
We are offering this Guide to Parents as a little practical help in dealing with the education of their children at 
the very early stages. We will be very happy if you dip into it from time to time and find something in it of value 
to you and your child.

“Ancora Imparo”



Getting ready for Reading
Learning to read is a gradual process. Lots of work must be done before a child is introduced to their first reader. 
We focus on pre-reading skills in the first term of school. Reading is something to be enjoyed and it should never 
feel pressured for a child. 
To help them on their reading journey you can: 

• Surround them with words
• Have colourful books at home for them to look at.
• Teach your child to care and respect books.
• Read a wide variety of stories to them e.g. Fairy tales, adventure stories, funny stories etc.
• Look at the pictures with your child and create your own stories.
• Teach your child how to turn a page.
• Point at words as you read them. Your child will learn that we read from left to right.
• Take your child to the library. Let them pick out books that interest them and read them to them.

Getting ready for Phonics
Phonics is a way of teaching reading where your child is taught to read letters or groups of letters by the sound(s) 
they represent. Children then start to read the words by blending the sounds together to make a word. There are 
44 phonics sounds and your child will focus on the first 26 in Junior Infants. Children need to be ready to hear 
these sounds before they learn them formally. Early in Junior Infants we focus on phonemic awareness. 
Here are some activities that might help your child:

• Saying nursery rhymes and listening out for rhyming words.
• Clapping syllables in words e.g. kan/ga/roo
• Listening for similar sounds in words e.g. six sizzling sausages
• Read stories with rhyming words
• Counting how many words are in a sentence

Getting ready for Writing
Children need to develop good fine and gross motor skills before beginning writing. In the first term there is a 
strong focus on these pre-writing skills. 
To strengthen and develop co-ordination which your child needs when writing you could try the following at home:

• Give them large sheets of paper and chubby crayons for scribbling, colouring, drawing etc.
• Encourage your child to build using blocks, lego etc.
• Make simple jigsaws
• Thread beads on a piece of string
• Sheets of paper to cut with using safety scissors
• Provide dolls/teddies that clothes can be taken off, buttoned, laced etc.
• Playing ball games

Homework
Junior Infants will be given a ‘Homework Folder’ after the first few weeks in September. They will get a small 
amount of homework to complete each night. Your child’s teacher will give you more information on this once 
homework begins.  



Helpful Hints!
• Help your child to become as independent as possible over the summer. It would help greatly if you

could practice the “Getting Ready” skills referred to previously in the booklet.

• It is very important that your child’s name is marked clearly on all belongings so that items do not get
lost or mixed up. (E.g. lunchboxes, jumpers, schoolbags, etc.)

• Junior Infants find it difficult to recognise their name at the beginning of the year and all of the
workbooks have the same cover. To make it easier for your child to identify their own workbooks it is
a good idea to have a sticker on the book beside their name that they can recognise. (E.g. dinosaurs,
Paw Patrol, Minions etc.)

• It is a great idea to bring your child to pick out their new school bag and make it a positive experience.
It is worthwhile to keep in mind that the schoolbag needs to be big enough to fit an A4 size folder, an
A4 size workbook and a lunchbox, all at the same time. A schoolbag with two straps and not a ‘pull
along’ schoolbag is best as the children then have their hands free and there is no worry of tripping
another child up.

• If there is an upset at home which you think may affect your child’s progress/mood/behaviour in
school, please inform your child’s teacher or the Principal. This is really helpful for us in understanding
your child’s individual needs. (This information will be treated with respect and in confidence).



The Big Day
Arriving on the first day 
Start with a good breakfast. Be sure to arrive on time. 

When you arrive, be as casual as you can. If you are relaxed, your child will be more relaxed. 
Junior Infants will be met at the gate and from there they will be directed to their classroom. 

Hopefully your child will be absorbed in the new surroundings. Having given assurance to your child that you will 
be back to collect them, wave goodbye and make your getaway without delay. 

New Infants are usually very tired when they start school first, so please help them by making sure they get a 
good night’s sleep. 

Going home 
Be sure to collect your child on time. Children can become very upset if they feel they are forgotten. 

If your child will be going home on the bus, please let their teacher know. It can be helpful to let your child know 
the name of their bus driver before school begins. 

If you cannot collect your child on a particular day, tell them who you have organised to collect them that 
afternoon so that they do not get upset 

The children will be brought across to the car park at home time. We ask that parents wait in the car park until 
the teacher will release your child to your care when they see you. 

Emergencies happen: 
If at any time the collecting routine is changed unexpectedly, contact the school. A phone call to the school can 
ease anxiety. 

Settling in
Despite the best effort of both teachers and parents, a small number of children will still become upset. 
If your child happens to be one of them don’t panic.

• Patience can work wonders
• Trust the teachers and staff. We are experienced and used to coping with all kinds of starting off

problems
• Try not to show that you are upset. Sometimes children pick up on anxieties around them.
• Reassure your child that school will be fun, they will make new friends and that you will be back for

them. Smile and look confident. Give them a hug and a kiss and say goodbye.
• Leave as soon as you can. The teacher can distract and humour them more easily when you are not

around.

You can check back with a quick phone call later. Most of the time your child will have calmed down in a short 
time after you have left. 

You must be firm from the start. Even if your child is upset you must insist that they stay. If you give in, you will 
have the same issue, over and over every day. 



Opportunities as your child progresses through primary school 
Your child will be given a number of opportunities to take part in extra-curricular activities as they move through 
the classes. We are very lucky to have volunteers who give their time to coach and run various activities such as 
Gaelic football, basketball, hurling, quiz, chess, music, etc. 

We encourage all children to get involved in these activities. We take part in many initiatives such as Green 
Schools, Active Flag, Mental Health Flag and Science Foundation Ireland (STEM). It is a great opportunity to be 
involved in other aspects of school life. 

Final Note 
Thank you for taking the time to read this information booklet. We hope you have found it useful. We look forward 
to welcoming your child for the new school year and hope s/he enjoys their time here with us at Killoughteen 
National School. 

Go raibh míle maith agaibh
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